Basic Tool Safety

Wear safety glasses whenever working with tools or around others using tools.

Be aware of those around you – DO NOT put others at risk!

Use the vice to hold materials in all possible cases.

Check tools to be sure they are safe for use.

If they seem unsafe at all, bring the tool to Ms. J immediately.  

Return all tools to their proper location immediately after use.

Ask for help WHENEVER needed.

HAMMER: see demonstration

· Check hammer to be sure the head is secured to the handle.

· Tap nail into place, then remove hand to use the full power of the tool.

· Removing nails: be aware of those around you!

· Do not fling nail out of the wood/material.

· Use a block under the hammer for leverage.

SCREWDRIVER: 

· Check screwdriver to be sure the handle is secured to the metal.

· Use the appropriate style and size screwdriver for the job.

· Do not use the screwdriver for prying, scraping, or other unintended uses of the tool.

SAW: see demonstration

· Check saw to be sure the handle is secured to the blade.

· Keep hands away from the saw line.

· Measure and mark the material in the location that needs to be sawed.

· Place the marked material into the vice.

· Pull saw back gently a few times along the mark to develop a groove.

· Apply even pressure back and forth allowing the saw to do the work.
· Sweep up sawdust to avoid accidents.

POWER DRILL/POWER SCREWDRIVER: see demonstration

· Use the power tools with a strongly charged battery.

· Check to be sure the bit is secured into the power tool.

· Secure the material into the vice

· To add a bit to the drill

· Place the drill on reverse

· Grip the drill bit opening towards the tip

· Slowly apply the power to widen the bit opening

· Place the drill bit into the opening

· Hand tighten the opening

· Place the drill on forward

· Grip the drill bit opening towards the tip

· Slowly apply the power to tighten the bit into the drill

· Otherwise adjust the drill bit opening by hand.

· To remove the bit

· Place the drill on reverse

· Grip the drill bit opening towards the tip

· Slowly apply the power to release the bit

· Otherwise turn the opening by hand

· Use even pressure to drill holes or add/remove screws.

· “Forward” setting is to drill into the material or tighten down screws.

· “Reverse” setting is to remove the drill from material or remove screws.

OTHER TOOLS:

Note: you are required to discuss the use of any other tools with Ms. J if you haven’t otherwise been trained.  Each of you must follow up on this, as it is YOUR responsibility.

I have read these rules, seen the demonstrations, and asked for clarification whenever I was unclear on the directions.  I know I am not required to use tools if I feel uncomfortable with safety in any way.   I am aware that any inappropriate tool usage will ban me from further opportunities using the tools.  Further consequences may be necessary in some cases.

_________________________________________

______________

(Student name printed – then signed)                                                                      (Date)

